Registration with SCD as a Sessional AMHP – procedure 

The process of ‘approval’ and ‘authorization to act’ under the revised MH Act can seem a little daunting!

In order to help, we have broken it down into the steps involved, and combined the application process to become a sessional AMHP with SCD. 

The Table below sets out the steps required to complete authorization and approval, in order, and with the person(s) responsible for completing each task. 

The form required by NTC is attached with this guidance.

Please don’t hesitate to contact us by phone or via   enquires@socialcaredirect.org for any assistance your require. My mobile is 07595 412234. 

Best Wishes 

Kim 
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	Starting point is to contact SCD via enquires@socialcaredirect.org or by phoning Sue or Kim to discuss joining us as a sessional AMHP. Then follow the steps below.



	1. 
	You complete the NTC form “Authorisation of AMHP approved by another authority”

& the SCD reference request form 
	You forward to enquires@socialcaredirect.org
	

	2.
	We contact your referees and confirm their support for your application. We contact you by phone & email to confirm we are happy 
	SCD to your referees 
	

	3.
	We forward your NTC form to Warren Austin , MH development manager with NTC 
	SCD to Warren Austin 
	

	4.
	You complete secondary employment form requesting permission to act as standby AMHP (you can get this from the Personnel section of your employing authority)
	You send to your line manager
	

	5.
	Line manager and Personnel agrees request
	They notify you of agreement 
	

	6.
	You either join BASW by logging on to their website or confirm with SCD that you are a current member of BASW, and thereby have professional indemnity insurance 
	You contact Sue or by phone or email – she will arrange for an SCD expenses claim form to be sent to you.
	

	7. 
	You phone or email BASW and request they send you a copy of your professional indemnity insurance certificate.
	You email or post a copy of the certificate to Sue at SCD
	

	8.
	The Head of Service in your authority (or their deputy) contacts North Tyneside Council requesting confirmation that NTC accept all legal and governance responsibility while you are working for the OOH service
	Your Head of Service to NTC 
	

	9.
	The Head of service in NTC sends standard letter confirming the above, with SCD to confirm insurance arrangements 
	Head of Service NTC to your Head of Service + copies
	

	10
	SCD sends standard letter to your Head of Service confirming insurance arrangements for sessional AMHPs 
	Sue sends SCD letter to Head of Service 
	

	11
	Your Head of Service sends standard letter to NTC head of service agreeing that you are approved copy to SCD, and the MH Social work Advisor in your authority and to Warren Austin. 
	Your head of service   to NTC head if service + copies 
	

	12
	Your MH social work advisor notifies you 
	Your MH advisor to you 
	

	13
	NTC Head of Service issues you a letter ‘authorizing you to act’ as an AMHP for NTC, copy to SCD. 
	Receipt of copy of your authorization at SCD  
	

	14
	You sign and return the SCD contract for AMHP sessionals 
	Sue sends the contract to you and you sign and return it
	

	15
	You receive your staff sign in for the website Staff Forum, and arrange the shifts you wish to cover 
	Sue and you liaise re website and rota. 
	


